Go to www.house.gov and www.senate.gov to find your members of Congress’ website and contact information. Each member has their own individual website that may vary slightly. Look for Contact, Schedule a Visit, or Request a Meeting. You may need to send an e-mail to request appointments. You may also want to call the office and speak to the scheduler or executive assistant to get information on how to do schedule an appointment. 

Contact your member of Congress as soon as you have registered. The process for scheduling an appointment may take a couple weeks before you get a confirmation. Be persistent and don’t be discouraged if it takes a few tries before you receive a response. If you don’t get a response to e-mail, try calling the office.

When writing an e-mail or fax, keep it to one page. Be brief and courteous. Here is a template:
Begin with: 



The Honorable (Full Name)
United States House of Representatives/United States Senate

(Building and Number)

Washington, DC 20515

I am writing on behalf of dental students at _______(school). We are participating in National Dental Student Lobby Day in Washington, D.C. on April 17, 2012. I would like to schedule an appointment with you to discuss a couple issues important to dental students and the dental profession. I am requesting 15-30 minutes of your time. Please advise if you are available to meet with us on Tuesday, April 17, 2012. If you are unavailable, would a member of your legislative staff be able to speak with us? I appreciate your time and look forward to hearing from you.

Sincerely,

Name

School and Graduation Year

