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Extern Position Description
TITLE OF POSITION:  Council on Access, Prevention and Interprofessional Relations (CAPIR) Extern

DESCRIPTION OF DUTIES: The primary purpose of the Council on Access, Prevention and Interprofessional Relations (CAPIR) is to broaden the scope of oral health care within the total health care system. It also promotes preventive dentistry as a cornerstone of oral healthcare, leads and coordinates access to dental care activities for specific population groups and recommends policies and formulates programs on issues pertaining to the relationship of dentistry to medicine. State and local dental societies work with CAPIR to assess oral health needs, identify gaps and build community oral health infrastructure, among other efforts. 
Specifically, the CAPIR Extern will participate in activities related to initiatives included in an ADA resolution titled ‘Vulnerable Elderly.’  Among the activities the extern might be involved in would be:
· evaluating and cataloging electronic educational materials specific to the care of institutionalized elders

· contacting dental schools, specifically instructors of geriatric dentistry, as follow-up on OralLongevity distribution and subsequent activities, 

· review of manuscripts specific to geriatric dentistry, 

· participation in the organization/coordination of a consensus conference on geriatric dentistry workforce issues   

The Extern would also assist with a project related to the “Diversity Roundtable,” a multi-departmental workgroup that promotes communication, cooperation and collaboration on diversity and cultural competence matters related to membership, dental education, outreach to minority dental organizations, oral health disparities and other issues of interest to the Association. The extern may also assist with planning, development, implementation and/or evaluation of an activity related to health literacy in dentistry.

Externs are expected to submit a program evaluation and final report that should describe the activities and accomplishments of the externship, as well as suggest goals and priorities for future externs.

LIAISON RESPONSIBILITIES:  None

MEETINGS:  None
COMMUNICATIONS AND REPORTS
1.
Each Extern is required to prepare a weekly activities log.

2.
Each Extern is required to submit a program evaluation and final report detailing activities, projects and accomplishments of the externship. This report is due two weeks from the last day of the externship in electronic format.

3.
Each Extern is encouraged to give a presentation to their dean and ASDA chapter to share their experience as an extern and promote the extern program to fellow students.

QUALIFICATIONS 

1.
Must be an active predoctoral member at the time of application and throughout the term of office.

2.
Must demonstrate dedication to ASDA goals and objectives and be willing to effectively execute the duties and responsibilities of the position.

3.
Must be able to attend all required meetings and to complete an externship program of four consecutive weeks in the summer at the ADA building in Chicago. The dates of the externship are July 11 - August 5, 2011.  
4.
Must be able to function effectively as a team leader, to accomplish goals through consensus building and to complete projects by working cooperatively with other leaders and staff.

5.
Must be able to complete assignments and responsibilities by the established deadline dates. 

OTHER REMARKS

1.
Correspondence:  Any external business correspondence that states a policy or position of the Association, requests funding or other assistance, or otherwise represents the views of the Association, must be reviewed by the Executive Director prior to distribution.
2.
Expense Reimbursement:  Refer to Funded Leader Travel and Expense Reimbursement Policy.
3.
Confidentiality:  All externs should observe confidentiality as circumstances warrant.  The deliberations that occur at meetings must be held in confidence, so that all participants may feel comfortable in expressing opinions and discussing all items of business.

4.
Funding:  Externs receive reimbursement for transportation to and from Chicago, are provided with student housing during the externship and receive a weekly stipend of $275 per week.
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