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LGN Position Description
TITLE OF POSITION:  Legislative Grassroots Network Regional Legislative Coordinator

DESCRIPTION OF DUTIES: The three Legislative Grassroots Network (LGN) Regional Legislative Coordinators serve the association by providing leadership and support to ASDA chapter legislative liaisons.  The Regional Legislative Coordinators report directly to the Chair of the LGN and indirectly to the Board of Trustees.

In addition, Regional Legislative Coordinators have specific responsibilities including, but not limited to:

1.
Communicate legislative issues to the chapter liaisons.

2.
Report chapter activities to the LGN Chair.

3.
Direct local liaisons on how to conduct grassroots activities, ADPAC membership drives, meet and greets, email campaigns and voter registration drives.

4.
Plan the National Dental Student Lobby Day in conjunction with the LGN, ASDA and ADEA staff.
5.
Serves as an active member of the Legislative Grassroots Network.

6.
Must perform other specific duties as assigned by the LGN Chair or Board of Trustees.

LIAISON RESPONSIBILITIES:
None

MEETINGS

Funding is provided for required meetings.  The RLC is expected to be present for the entire duration of each required meeting.  

1.
Must attend their respective regional meeting.  Regional Legislative Coordinators are required to provide an educational session about legislation at their respective regional meeting, as well as conduct the Legislative Liaison training breakout session.  Conducts ADPAC membership drive at their respective regional meeting in the absence of the Vice Chair.  
2. 
Must attend National Dental Student Lobby Day.

3.  
Must attend the Spring and Fall Leadership Conferences.
4.  
Must attend the ASDA Annual Session held at the end of his/her term of office.
COMMUNICATIONS AND REPORTS

1. Must communicate on a regular basis with chapter legislative liaisons and other members of the Legislative Grassroots Network.

2.
Must submit a written report to the LGN Chair when requested.
3.
Must contribute articles to association publications, as requested.
QUALIFICATIONS 

1.
Must be an active predoctoral member at the time of application and throughout the term of office.

2.
Must demonstrate dedication to ASDA goals and objectives and be willing to effectively execute the duties and responsibilities of the position.

3.
Must be able to attend all required meetings.
4.
Must be able to function effectively as a team leader, to accomplish goals through consensus building and to complete projects by working cooperatively with other leaders and staff.

5.
Must be able to complete assignments and responsibilities by the established deadline dates. 

OTHER REMARKS

1.
Correspondence:  Any external business correspondence that states a policy or position of the Association, requests funding or other assistance, or otherwise represents the views of the Association, must be reviewed by the Executive Director prior to distribution.
2.
Expense Reimbursement:  Refer to Funded Leader Travel and Expense Reimbursement Policy.
3.
Confidentiality:  All coordinators should observe confidentiality as circumstances warrant.  The deliberations that occur at meetings must be held in confidence, so that all participants may feel comfortable in expressing opinions and discussing all items of business.
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